
A.
COVER SHEET

	Name of Organization:


	Federal Employer ID:



	Address:


	Phone:

	Contact Person:


	Title:



	Email: 


	Fax:



	Total Budget Request:



	Project Title:  

	Legal Status  (circle one):

Private Nonprofit Corporation                Private for Profit Corporation                                 Governmental Unit

Educational Entity                                  Other___________________________



	Statement of Certification



	The applicant certifies that the information provided in this Request for Proposal including all attachments, is true, accurate and current; and the person signing below is authorized to do so on behalf of the above named organization.  The applicant further certifies that the organization will comply with Workforce Investment Act rules and regulations should the Workforce Investment Board of Will County fund this program.



	______________________________________

Authorized Signer (Name Typed)
	_____________________________________________

Authorized Signature

	______________________________________

Authorized Signer’s Title
	_____________________________________________

Date Signed


B.
BUDGET SUMMARY FORM AND BUDGET NARRATIVE
1.
Bidders Budget Summary

	LINE ITEM
	Budget Amount

	Wages/Payroll Taxes - Staff


	

	Fringe Benefits - Staff

	

	Wages - Internships


	

	Payroll Taxes – Internships 


	

	Staff Travel


	

	Rent


	

	Insurance


	

	Supplies/Copying/Printing


	

	Communications


	

	Utilities


	

	Other


	

	Training Costs


	

	TOTAL BUDGET


	


C.
STATEMENT OF COMPLIANCE

As the authorized signatory official for: _________________________________,

Submitting Firm/ Lead Organization

I hereby certify:

· that the above-named proposer is legally authorized to submit this application requesting funding under the Workforce Investment Act (the legal signatory for the organization applying);

· that the above-named proposer does hereby agree to execute all work related to this application in accordance with the Workforce Investment Act, U.S. Department of Labor, State of Illinois policies , Workforce Investment Board of Will County policies and guidelines, County of Will policies, and other administrative requirements issued by the Governor of the State of Illinois . The vendor shall notify the Workforce Investment Board of Will County within 30 calendar days after issuance of any amended directives if it cannot so comply with the amendments;

· that the above-named proposer will ensure special efforts to prevent fraud and other program abuses, such as but not limited to, deceitful practices, intentional misconduct, willful misrepresentation and improper conduct which may or may not be fraudulent in nature; and

· that the contents of the application are truthful and accurate and the above named proposer agrees to comply with the policies stated in this application; and that this application represents a firm request subject only to mutually agreeable negotiations; and that the above-named proposer is in agreement that the Workforce Investment Board of Will County reserves the right to accept or reject any proposal for funding; and that the above-named proposer has not been debarred or suspended from receiving federal grants, contracts, or assistance; and that the above-named proposer waives any right to claims against the members and staff of Will County and the Workforce Investment Board of Will County.

_____________________________________________________

Authorized Representative Signature
D.

CERTIFICATION REGARDING LOBBYING

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS,

AND COOPERATIVE AGREEMENTS

The undersigned certified, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned to any person for influencing or attempting to influence an officer or employee of Congress, or any employee or a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into any cooperative agreement and the extension, continuations, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall completed and submit Standard Form-LLL, “Disclosure Form to Report Lobbying” in accordance with its instruction.
3. The Undersigned shall require that the language of this certification be included in the award documents for all subawards and tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipeints shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, Title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each failure.

Organization

Signature of Certifying Official






Date

Name and Title of Certifying Official

Note:  In these instances, “All,” in the Final Rule is expected to be clarified to show that it applies to covered contract/grant transactions over $100,000 (per OMB).

E.



CERTIFICATION REGARDING

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY

MATTERS PRIMARY COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR part 98, section 98.510, Participant Responsibilities.  The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211).

(BEFORE SIGNING, READ INSTRUCTIONS WHICH ARE AN

INTEGRAL PART OF THE CERTIFICATION)

1. The prospective primary participant certifies to the best of its knowledge and belief that it and its principles:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal debarment or agency;

(b) Have not within a three year period preceding this proposal been convicted or had civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification, or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicate for or otherwise criminally or civilly charged by a government entity (Federal, State, or Local) with commission of any of the offenses enumerated in paragraph (1) (b) of this certification; and

(d) Have not, within a three-year period preceding this application/proposal, had one or more public transactions (Federal, State, or Local) terminated for cause of default.

2. Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

________________________________________

Name and Title of Authorized Representative

________________________________________

_____________________

Signature







Date
F.  

AFFIRMATIVE ACTION POLICY STATEMENT

It is the policy of _____________________________________ (agency) to provide 

equal employment opportunity to all persons, regardless of race, color, religion, sex, or 

national origin.  Therefore, this organization shall take Affirmative Action to insure that it 

shall:

a. Recruit, hire, and promote all job classifications regardless of race, color, religion, sex, age, disability, political affiliation, or national origin.

b. Make promotional decisions that are in accordance with principles of equal employment opportunity by imposing only valid requirements for promotional opportunities.

c. Incorporate equal employment opportunity policy in all personnel actions such as compensation, benefits, transfers, layoffs, returns from layoffs, company sponsored training, education, and tuition assistance.

d. Conduct programs without regard to race, color, sex, religion, or national origin.

The success of an Affirmative Action Program requires maximum cooperation between management and its employees.

To obtain this objective  _______________________________(name) will be the Equal 
Employment Opportunity representative for ___________________________________ 
(agency).  This person shall be responsible for working with the Department of Equal 
Opportunity for the purpose of aiding this agency in establishing future Affirmative 
Action goals. 
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